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・I like to write down my journal and reflect on my day.

・I give myself deadlines.

・I break it down into smaller tasks.

・Important tasks are always at the beginning of my list.

・I sort the tasks into categories.

Kate:  Hey, do you make a to-do list every day?

Jun:  Yup, I always write down my to-do list for the day. 

 I canʼt do without it. What about you ?

kate:  Well, I used to have it. But not now anymore. 

Jun:  I always plan my day ahead so it helps me a lot.

kate:  Yeah, but sometimes, I found it so hard to stick to it.

Jun:  Maybe you can try to install some applications into your phone. 

 You just input what you need to do in the day and the 

 notification will remind you. That works.

kate:  Oh they have such applications? 

 I will have a go. By the way, do you have a bucket list?

Jun:  Actually, somehow I donʼt really like the idea of a bucket list. 

 I just wanna enjoy every single day.

kate:  That surprises me. I have a bucket list of 10 places I wanna visit.

Jun:  And how many out of 10 places have you been to?

kate:  I am gonna scratch the 1st one off the list this summer.

Jun:  Good for you.

Practice

Vocabulary & Expressions

1. Do you have a to-do list?

2. Do you have a bucket list?

Let’s talk

Leave cushion time in between items on your listTips


